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	BCS STAFF APPLICATION FORM
(The information provided by the candidates will be kept confidential and in a way that complies with our Data Protection Policy)
Solely for the purpose of safeguarding, there will be an online search of anything available publicly online of all shortlisted candidates; this may be explored with the candidate at interview. 



Application for Employment as: ________________________________

 Personal details
	Name:

	Previous Names:

	Address:



	Telephone number:
Home:
Mobile:

	Email address:

	



	Disabilities or Special needs that we may need to take into account
The Branch Christian School holds an equal opportunities policy. No one receives less favourable treatment on the grounds of disability. If none, please write “None”.





	National Insurance Number:

	Are you authorised to work in the UK?



Education and Training
	Do you hold qualified teacher status?  Y/ N

	Awarding body and/or date of award:

	Department of Education Teacher Ref No. 

	Name of School or Educational establishments, including dates:








	Qualification obtained, including dates and grade attained:







	

	Details of relevant training undertaken recently, such as teaching courses, first aid, IT skills:








	Professional Memberships: Please provide details about any professional memberships and certificates if applicable.
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Employment History (Present to since leaving school, including voluntary work)

	Employers Name
	From
	To
	Position
	Duties undertaken
	Reason for leaving

	




















	
	
	
	
	



	
Personal Statement: Please note that CVs will not be accepted as a personal statement. Please tell us how you meet the criteria listed in the person specification in the context of this particular role. Give examples as appropriate, referencing your relevant experience (paid and unpaid), knowledge, skills, and abilities.























	Please provide the names, phone numbers and addresses (including email addresses) of 2 referees. If you are working at the moment, one referee must be your present employer. If you are not working with children at the moment but have done so in the past, please indicate the name of the last employer as one of your referees. Referees will be asked for information on disciplinary issues, etc. References will not be accepted from relatives or from people writing solely in their capacity as a friend.  References will only be sought with your permission; ideally this will be when you are short listed for interview but we will respect a request to wait until after a successful interview.

	Referee 1 – Current Employer/Education

	Referee 2 – Previous Employer/Name



	I declare that all the statements I have made in this application are true to the best of my knowledge and belief and that no relevant information has been withheld.


Signed:                                                               			 Date:





Selection Process Outline
Once we have received your completed application form, we will:
· Read the information provided and ensure it matches our person specification.
· Solely for the purpose of safeguarding, there will be an online search of anything available publicly online of all shortlisted candidates; this may be explored with the candidate at interview. 
· Invite shortlisted candidates for interview.  With your permission, we will ask your referees for a reference at this point unless you request that we wait for the successful outcome from interview.
· Following interview (or with your agreement this may be done before interview), contact referees of the successful candidate.
· Obtain an enhanced DBS check.  
· Appointment will be subject to DBS check and appropriate references. 
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